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[bookmark: _qkl5sagqpnnn]EvoKE 2027 – Workshop / Working Meeting Submission Template
General instructions
Workshops and working meetings should actively engage participants in learning, exchange, problem-solving, collaborative reflection or the development of ideas, projects and initiatives relevant to evolutionary literacy and to the EvoKE community.
Workshops may focus on exploring methods, resources or competencies; working meetings may focus on discussing shared challenges, developing collaborations or advancing collective initiatives. Both formats must include meaningful participant involvement rather than consist primarily of presentations.
Submissions must not exceed three A4 pages, excluding references. The abstract must not exceed 800 words (references excluded).Use the formatting indicated below. Remove all instructions and illustrative text before submitting. 
All the submissions should be done through this form.
Title
[Use a concise, informative title of no more than 20 words, identifying the central topic or focus of the research. Replace this text and retain the title formatting.]
Authors
Surname, Given name¹; Surname, Given name¹,²; Compound surname, Given name³
[List all authors in publication order, using the name form each author wishes to use. Place superscript numbers after each name to match the affiliations below; retain compound surnames as appropriate. Replace the example names.]
Affiliations
¹ Institution, City, Country; ORCID (if any)
² Institution, City, Country; ORCID (if any)
³ Institution, City, Country; ORCID  (if any)
[Give each distinct affiliation a number; include institution, city and country. Use Arial 9 pt and 1.5 line spacing. Delete unused example lines.]

Abstract
[Maximum 800 words, excluding references. Use Arial 12 pt and 1.15 line spacing.]
[Address all six aspects below. You may remove the numbered guidance headings in the final submission, but retain enough structure to make the session plan easy to assess]
1. Rationale and relevance - What challenge, need or opportunity motivates the session? Explain its relevance to evolutionary literacy, evolution education or communication, and/or to the EvoKE community’s goals.
2. Objectives and expected outcomes - What should participants learn, discuss, develop or achieve? State specific, realistic objectives and anticipated outcomes. A tangible product is not mandatory.
3. Target audience and participant benefits - Who is the session intended for (e.g., teachers, researchers, educators, communicators, policymakers)? Indicate any prerequisite knowledge and what participants can expect to gain.
4. Activities and participatory approach - What will participants actually do? Describe the collaborative or hands-on tasks, facilitation methods and roles of participants. Explain how the design supports active engagement and the stated objectives. 
5. Programme and practical requirements - Provide a brief agenda with approximate time allocations, including introduction, participant activities and closing synthesis. Specify the proposed duration, ideal/minimum/maximum group size, materials, space or equipment needed, and any accessibility considerations.
Use a compact agenda table such as the one below to complement the information provided above
	Approx. time
	Activity
	Participants’ role

	10 min
	Welcome and framing
	Share expectations

	10 min
	Presenting aims and background
	Passive learning

	45 min
	Collaborative task aimed at…
	Work in small groups

	30 min
	Report back
	Presenters and discussants of their previous work

	….
	
	

	15 min
	Synthesis and next steps
	Discuss insights


6. Contributions, sharing and follow-up - What contributions could the session make to participants, evolutionary literacy or the EvoKE network? How will key insights or outputs be documented and, where appropriate, shared or taken forward? Do not claim outcomes that have not yet occurred.
[bookmark: _e3wfxyyz1tgo]
[bookmark: _4fexik5zw02c]Ethical Considerations and Procedures
Please describe any ethical considerations relevant to the proposed workshop or work meeting and the measures that will be taken to address them.
Where applicable, please explain how you will ensure informed consent, voluntary participation, confidentiality, anonymity, and the protection of participants, particularly if personal data will be collected or activities involve sensitive topics.
If the proposed activities involve collecting data for research purposes, please indicate whether approval from an Ethics Committee or Institutional Review Board has been obtained or will be required. If applicable, provide the name of the committee and the approval reference number, or explain how ethical compliance will be ensured.
Please also disclose whether and how generative artificial intelligence (AI) tools were used in preparing the submission or will be used during the proposed activities, specifying the tools and their purposes.
If no specific ethical considerations apply, please indicate this briefly.

References
[List only sources cited in the abstract, using APA 7th edition for both in-text citations and the reference list. Use Arial 10 pt and 1.15 line spacing. References count towards the two-page limit.]


Note: This template was developed by the EvoKE 2027 organisers with support from ChatGPT - 6 in refining its clarity and usability.
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